
How to Order Your Mid-Year Transcript 
Through Parchment  

 

Do you know where you’ll be sending your mid-year transcripts? 
 
 

TO ORDER YOUR MID YEAR TRANSCRIPT: 
 

1. Sign in to your Parchment account. 
 
 

 
2. Click Order. 

3. Search for the destination that you want to send your mid-year transcript to. When you find it, click Select. 
 



4. Under - When do you want this sent?, select SEND NOW.   

 
 

 
5. Give consent and click Save & Continue. On the next screen, click on COMPLETE ORDER. 

 

 
 
 

 
 
 
 
 

V4.26.16 

A FEW RESOURCES 

Download the Parchment guide to ordering transcripts 
Watch the ordering video 
Watch the tracking video 


